Starting from Month View, select Print View
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Select LANDSCAPE Printable Version

ng Instructions - Windows Internet Explorer
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Printing Instructions

Choose which format you wish to print.
Click the appropriate link below for the print format you want. A NEW browser window will open with your calendar formatted in that style. (NOTE: This window will
stay open so you can refer to these instructions.)

To print from the new browser window:
Select "FILE” and then "PAGE SETUP.” Change your printer orientation if it doesn't match the format you chose (Landscape or Portrait).
Set your margins to .5 on all four sides.

Make sure that the Header and Footer fields are blank.

. Click "OK."

. Select "FILE" and then "PRINT.”

. Make sure the correct printer is selected and select the numbse
. Click "PRINT.”

pages and copies you want to print.
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LANDSCAPE Printable Version

This will format your calendar for langscape (horizontal) printing.

PORTRAIT Printable Version
Click portrait to format your calendar for portrait (vertical) printing.

Helpful Printing Tips.

How can I print the calendar with or without private events?

Why aren't the grid lines shewing when I print mv calendar?

Can I copy and paste the calendar inte mv deskteop publishing program?

Can veu resize the Cnline Calendars to better fit vour newsletter/bulletins?

The calendar always prints on 2 pages. Do vou have some suggestions to get it to fit on one page?

Can I edit my calendar in Microsoft Word using the Edit button at the top of Internet Explorer?
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From IE, select Print Preview. The image below shows IE Version 7.

Select Landscape

2 Print Preview
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At this point, it is formatted correctly and you can print....
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